
 

ISCD How-To Documents 
How to Submit Self-Reported Credits 

 

• Start from the www.iscd.org Homepage. Please make sure you are already logged in to 
your account. 

 

• Hover over My ISCD and select “Learning” 

 

 

• Select “Self-Reported Credits” 

 

 

http://www.iscd.org/
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• Click the “Add Additional Credits” button 

 

• Fill out all text fields using the information provided on the Certificate of Completion you 
were awarded for the Education Credits you are reporting. 

 

• Click browse  
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• A new window will pop up allowing you to browse the files on your computer, and select 
the file you want to upload. In this case, the file is saved in a location called “Example 
Folder”, but your file may be saved in a different location. Select the correct file and click 
Open. 

 

• You will now see the name of your file in bold black, and the “Browse” button will be 

changed to “Remove.” If you find you have attached the wrong file, you can click remove 

to clear out the file and click the “browse” button again. 

 

• Now you can click the “Submit” button. 
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• You will now be back on the Self Reported Credits landing page, and should see your 

Self-Reported Credit listed, along with a Status Saying “Verifying Info”. Once the 

Certification team has had a chance to review your submission, the status will change to 

Indicate if your credits have been accepted, denied, or if more information is needed. 

 

• If you click the title of your submission, you will see slightly more information, including a 

small symbol to show you if the file upload for your Certificate of Completion was 

successful. 

 


